Butler Peer Tutor Job Description
2010 - 2011
REQUIREMENTS:  

1.  Peer Tutors must have successfully passed the course they tutor with a grade of A or B
2.  Peer Tutors must be highly recommended by the course(s) instructor(s).

3.  Peer Tutors must have a cumulative grade point average of 3.00 or above.

4.  Peer Tutors must be enrolled in Butler Community College during the semester they are 
employed as Peer Tutors.

PEER TUTOR DUTIES:

1.  Must be able to convey/discuss knowledge in both the subject material and course requirements.

2.  Must participate in all training activities to prepare for tutoring students.

3.  Will continue training activities in the learning lab when there are no students waiting 


for tutoring assistance (review manual, study videotapes, look through texts, etc.).

4.  Must act as a role model for students when on campus (good grades, not on probation).

5.  Will assist students so they can learn do the academic work for themselves.


Tutors are NOT to do the student’s work for them.

6.  Develop a friendly and professional relationship with students.

- Work to build students’ confidence; be a source of encouragement and support 

   for the students (not judgmental).

7.  Accurately maintain records and students progress data as required.

8.  Be on time for all scheduled tutoring hours; contact Academic Achievement Programs and 
Services Department when you will be absent or late.

9.  Communicate and work closely with instructors and staff who supervise all Butler 

tutoring services.
10.  Establish and maintain good rapport and effective communication with students from


diverse backgrounds and skill levels.

11.  May need to work with more than one student per session.

12.  When tutoring activities allow, develop questions for future peer tutor training sessions


using the tutor manual, textbooks, videotapes, etc.

