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Course Description
BA 178.  Payroll Accounting.  3 hours credit.  Prerequisite:  BA 126 with a C or better. This course will enable the student to perform many of the payroll functions required in

the business world.  The student will calculate and record payroll accounting information and learn to prepare federal payroll tax forms.  The student will prepare for the

American Payroll Association’s Fundamental Payroll Certification (FPC) designation exam.

Course Relevance
The information learned in this course will enable the student to calculate and record payroll accounting information and to prepare the federal payroll tax forms.  These skills can be utilized in any career field, or future courses can be taken to specialize in Accounting.

Required Materials
Bieg, B. and Toland, J.,  (2009).  Payroll accounting.  Mason, OH:  Thomson South- Western Publishing Company.

Learning Outcomes
The intention is for the student to be able to:

1.  Apply federal payroll regulations to the preparation of payroll.

2.  Prepare and record the payroll for a business and complete the applicable federal forms

3.  Demonstrate the need for accurate payroll preparation in the business world

Learning PACT Skills that will be DEVELOPED and or documented in this course:
Through the student’s involvement in this course, he/she will develop his/her ability in the following PACT skill areas:

Analytical Thinking Skills
1.  Problem Solving


By applying skills learned in lessons, students use techniques to correctly apply payroll laws and regulations to the preparation of payroll.

Major Summative Assessment Task(s)
These learning outcomes and the Learning PACT skills will be demonstrated by:

1.  Completing a departmental payroll project that measures the student’s ability to

solve problems (A outcome) related to payroll accounting, from application of payroll laws to the preparation and recording of payroll for a business

Course Content
I.
Themes -  Key recurring concepts that run throughout this course:

A.  Laws affecting payroll

B.  Payroll calculations

C.  Recordkeeping

II.  Issues - Key areas of conflict that must be understood in order to achieve the intended outcome:

A.  Identification of payroll laws

B.  Calculation of wages, salaries, and related taxes

C.  Maintenance of complete payroll records

III. Concepts – Key concepts that must be understood to address the issues:

A.  Application of payroll laws, such as the Fair Labor Standards Act, to payroll

B.  Correct calculation of payroll

C.  Importance of maintaining accurate payroll records

IV. Skills/Competencies – Actions that are essential to achieve the course outcomes:

A.  Apply federal payroll laws to the calculation of payroll B.  Calculate payroll and file the necessary payroll forms C.  Maintain adequate payroll records

Learning Units
I.
The need for payroll and personnel records

A. Laws affecting payroll

B. Payroll recordkeeping requirements

C. Employment procedures

D. Personnel records and forms

E. Payroll procedures

F. Payroll register and employee’s earnings record

II.
Computing wages and salaries

A. Fair Labor Standards Act

B. Principal, preliminary and postliminary activities

C. Payroll data collection records

D. Regular and overtime pay calculations

E. Incentive, commission, and bonus plan earnings

III.  Social security taxes

A. Application of social security law

B. Wages subject to social security taxes

C. FICA and SECA tax calculations

D. Form 941

E. FICA penalties

IV.  Income tax withholding

A. Federal income tax withholding laws

B. Withholding allowances

C. Form W-4

D. Federal income tax withholding computations

E. Advanced earned income credit

F. Form W-2

G. State and local income taxes

V.
Unemployment compensation taxes

A. Federal Unemployment Tax Act

B. Coverage of interstate employees

C. Taxable wages

D. Federal unemployment tax computation

E. Federal unemployment tax reports

VI.  Analyzing and journalizing payroll transactions

A. Payroll register completion

B. Posting to employee earnings records

C. Journal entries for payroll, payroll taxes and payroll-related liabilities

D. Posting to the ledger

E. Paying and recording payroll tax deposits

F. End-of-period payroll adjustments

Learning Activities
Learning activities will be assigned to assist the student in analyzing and properly recording payroll data.  Activities will be both independent and in groups.  This can include class lectures, homework problems, and case studies.
Use of computers to prepare computerized payroll will be done with various lessons through the semester.

Grade Determination
The student will be graded on assessment tasks, tests/exams, quizzes, homework, class participation and other activities as determined by instructor.
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